December 13, 2011
«first_name» «last_name»
«Company_name»
«Street_Address_1»
«Street_Address_2»
«city», «state» «zip»
 Dear «first_name»:

You are cordially invited to a meeting of the XXXX Chapter of BNI (Business Network Int’l) on Day, Date at 7:00 a.m. The meeting is at Location.

BNI is a business and professional organization whose primary purpose is to exchange qualified business referrals. It is the largest networking organization of its kind. BNI has over 3000 chapters in operation in the United States, Canada and other countries. Last year, members of BNI passed over 2 million referrals resulting in over a billion dollars worth of business for each other.

What makes BNI unique is that it allows only one person per profession to join a chapter. Thus, once you have joined, none of your competitors can participate.

The XXXX Chapter is currently looking for a «profession_or_Industry_type» to whom we can refer business. I would like to personally invite you to a meeting so you can learn more about the organization and find out if you would be interested in generating a steady source of referral business for yourself.

Seating may be limited, so please let me know you will be coming by calling me at Your telephone number. The cost will be $dollar amt for the continental breakfast. Remember to bring plenty of business cards, as you will meet lots of local business professionals. Feel free to bring a business associate with you who may also be interested in finding out how to generate more business through word-of-mouth referrals.

Sincerely,

Your Name
Your Title
Your Company Name
