<<Enter Date>>
Name
address
city, st zip

Dear BNI Member:

Upon joining BNI, each of us made a commitment to adhere to the BNI Code of Ethics. This ensures that we will represent ourselves, our businesses and our fellow members’ businesses with integrity and honesty.
This letter is to acknowledge our conversation on <<enter date of conversation>> regarding your lack of compliance with Ethics Code # <<enter code number>> (see below). A number of suggestions were made to resolve this issue, listed below, and we agreed on the following terms for your probationary period of <<Enter time frame>>:  
1. Enter Suggestion/recommendation

2. Enter Suggestion/recommendation

3. Enter Suggestion/recommendation

4. Enter Suggestion/recommendation

5. Enter Suggestion/recommendation
<<Detail terms of probation>>

Ethical behavior is critical to the health and strength of our chapter. We remind you that failure to comply with the terms of this letter may result in your classification being opened.

Thank you for your efforts.

Sincerely,
The Membership Committee

BNI Code of Ethics
1. I will provide the quality of services at the prices that I have quoted.

2. I will be truthful with the members and their referrals. 

3. I will build goodwill and trust among members and their referrals. 
4. I will take responsibility for following up on the referrals I receive. 

5. I will display a positive and supportive attitude with BNI members.

6. I will live up to the ethical standards of my profession.

