
<<Enter Date>> 
Name
address
city, st zip

Dear BNI Member:

Upon joining BNI, each of us made a commitment to ourselves and our fellow members to create a positive organization, resulting in increased business for all. To successfully fulfill this commitment, we must all adhere to the attendance policy (please refer to BNI General Policy #5). Experience has shown that the success of a chapter can be tied directly to its attendance practices.

BNI policy states that a member is allowed three absences during every six month term, either October though March, or April through September. After reviewing the chapter’s attendance records, it is noted that as of <<Enter Date>>, you have been absent <<Enter #>> times during the present term.

Attendance is critical to our chapter. We remind you that failure to comply with the policies of BNI may result in your classification being opened. Please make every effort to attend our chapter’s Enter Day morning meetings, or arrange for a substitute. 

If you are having a problem finding a sub or getting to the meetings, please Let us know - a member of the membership committee. We are here to help you enjoy a successful BNI membership.
Thank you for your participation.

Sincerely,

The Membership Committee


